
Find the Right Career for You at FirstEnergy

We are always on the lookout for talented and motivated new employees who can contribute 
to the success of our company. 

1. Search for an opening on our website using keywords, location or choosing a selection under the Career

Paths menu. To view a list of all opportunities currently available with FirstEnergy, select the View All

option.

2. Once you’ve found an opportunity that is of interest to you, click Apply.  This takes you to the applicant login 

page.  
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Search for career opportunities:
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3. If you have already registered on our career site, enter your login information here. 

4. If you are not a registered user, you will need to register by clicking Create account.
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Apply for a career opportunity: 

Create an account:
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5. After filling out the required fields and 

clicking Create Account, click on 

Read and accept the data privacy 

statement.
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6. The Data Privacy Statement will 

open, allowing you to read and 

accept. Click Accept, and then on 

Create Account.

7. After clicking apply, the My 

Candidate Profile screen opens.  

A pop up box will appear with the 

option to upload your resume.  

Uploading your resume will allow 

the system to automatically pre-

populate (parse) information from 

your resume into your profile.  This 

feature minimizes the amount of 

information that you will need to 

input manually. 

8. To upload your resume, click 

on Browse, find the location 

where the resume is stored, 

and double click on it. Resume 

will show in the Field, click 
Upload. 
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9. Information from your 

resume will be parsed into 

the fields on the 

application. 

10. You will need to ensure 

that all required fields 

have been completed as 

some information may not 

parse. 

11. To delete an entry, click 

on the garbage can.  To 

change the order of your 

employment history, click 

on the arrow. 

12. Continue completing the 

application by entering 

education, or deleting 

education fields that do not 

apply.
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13. After clicking Apply, a new 

page will open confirming 

the application has been 

sent. You can click on 

Return to Job Search 

page to look for other job 

openings, or Return to 

Jobs applied to view 

positions to which you’ve 

applied, or simply log out. 

14. You will receive an email 

confirming that your 

application was successfully 

submitted. 

Apply utilizing the LinkedIn feature:

15. You can also choose to apply using your LinkedIn profile by selecting the Apply Using LinkedIn button

16. A pop up window opens where you 

will enter your LinkedIn sign in 

credentials. This allows 

SuccessFactors to access 

information to populate the 

application. You will still need to 

follow the steps in the regular apply 

process to ensure information on 

your application is correct, as well as 

to complete any questionnaires 

required as part of the application 

process.
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